How to pull up a Terminated Employee
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17 |Patters Patty 123-15-6868 Active
18| Thane Lou 123451620 |Active
20| Miller John 123-45-6841 Active
21| Applicant Biobby 123-45-6781 Active
24| Quickentry Bob 123-24-2424 Active
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Go to Employee -> Employee
Click on the red question mark next to the EE Code in towards the center of the screen.
The following pop up box will appear.
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In the pop up box labeled Filter records to view, click on the Clear all button. This will
remove the word ACTIVE from the Status box. Click on OK.
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Simple Compary D Sample 1|Atkinson-Smith Betty 12-3451873 y(valuntary Lapalf \
3|Baddly Chelsey 123991234 Seasonal \
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6|Banham Candy 123—45—5231 Aclive
#| Cambel Andy 123-45-57$ Active
8| Carp Fiob 123-45-1 dtd Aclive
5| Cam Lomie 123451414 |Active
10| Cross Chiig 123452323 |Active
11|Delany Cory 123-45-0§85 Aclive
12| Fisherman Sammy 123-45-4p42 Active
13|Hoover Mary Jane 123-15-60E6E Active
14|FK.amden Chiristopher 123-45-6823 Aclive
15| Kurlis Barbara 123-45-5800 Active
16| Peterson Paul 123-45-5i00 Aclive
17 |Patters Patty 123-45-8%5 Active
18| Thane Lou 123451 EXD Active
18| ander Jane '\23-45-252% Leave of Ahsence
20| Miller John 123-45-8541\ Aclive
21|Applicant Bobby 123-45-6781 \ Active
24| Quickentry Bob 123242424\ |Active /
87|Jones Jim 123456788 \Achive /
103 | Schma Joe L [500-00-0000 | Ative /
110| Madisan Eiily C 123456783 |Ache /
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On the right hand side of your screen, you will now be able to see all employees instead
of only the Active employees as before when the filter was applied.
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