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Withholding Additional Taxes (Federal & State) 
 
If an employee elects to contribute an amount other than what is being calculated on the 
standard tax tables for their filing status, they can choose to have an additional amount or 
percentage withheld from their check.  They can also elect to have a flat amount or 
percentage withheld.   
 
Additional Federal Taxes  
 
Go to Employee -> Employee 
Go to the Federal Tax tab. 
 

 
 
In the Override Fed Tax Type field, you have the following options to choose from in 
the drop down: 

• None:  The employee is taxed at the regular rate. 
• Regular Amount:  The employee’s regular tax amount is override with the amount 

in the Override Fed Tax Value field. 
• Regular Percent:  The employee’s regular tax amount is overridden with the 

percentage in the Override Fed Tax Value field. 
• Additional Amount:  Adds the amount in the Override Fed Tax Value field to 

the federal taxes normally withheld. 
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• Additional Percent:  Adds an additional percentage, loaded in the Override Fed 
Tax Value field, to the federal taxes normally withheld. 

 
In the Override Federal Tax Value field, enter a numeric value without the $ (dollar 
sign) or % (percent symbol). 
 
 
Additional State Taxes  
 
Go to Employee -> States 
Go to the Tax Overrides tab. 
 
 

 
 
 
In the Override Fed Tax Type field, you have the following options to choose from in 
the drop down: 

• None:  The employee is taxed at the regular rate. 
• Regular Amount:  The employee’s regular tax amount is override with the amount 

in the Override Fed Tax Value field. 
• Regular Percent:  The employee’s regular tax amount is overridden with the 

percentage in the Override Fed Tax Value field. 
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• Additional Amount:  Adds the amount in the Override Fed Tax Value field to 
the federal taxes normally withheld. 

• Additional Percent:  Adds an additional percentage, loaded in the Override Fed 
Tax Value field, to the federal taxes normally withheld. 

 
In the Override Federal Tax Value field, enter a numeric value without the $ (dollar 
sign) or % (percent symbol). 

 
 
 


