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Adding a Garnishment 
 

 
 
Add (green plus) 
E/D Code-Use drop down arrow to select.  (G80=Garnishments,            
   G81=Bankruptcy) 
Calculation method-Garnishment for the system to calculate the amount, Fixed            
  for set amounts. 
%-Leave blank if 25%, enter percent if anything besides 25%. 
Agency-Use drop down arrow to select if applicable. 
Effective Start Date-Must be a date within the pay period that you want the 
  deduction to start. 
Effective End Date-Enter if applicable. 
Garnishment ID-Enter case number. 
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Click on Details 2 tab. 
 

 
 
Target Action-Use drop down to select Do Not Reset Balance and Remove Line. 
Target Amount-Enter total garnishment amount. 
 
Save (green check) 
Commit (yellow sun) 
 
 
 
 


