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Adding a Child Support 
 

 
 
On the Child Support Cases tab  
 
Add (green plus in middle of screen) 
Priority Number – Always 1 for a child support 
Case Number – Enter the case number from the child support order. 
Origination State – State of origin of the order. 
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On the Details 1 tab 
 
Add (green plus) 
E/D code – Use drop down arrow to select.  (G91=Child Support …) 
% - Enter percentage referenced on the child support order. 
Agency – Use drop down arrow to select if applicable. 
Effective Start Date – Must be a date within the pay period that you want the deduction 
to start. 
Child Support Case – Select from drop down. 
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On the Details 2 tab 
 
Maximum Pay Period Amount – Enter the dollar amount per pay period displayed on 
the child support order. 
 
Save (green check) 
Commit (yellow sun) 
 


