Adding a Child Support-NE Only
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On the Child Support Cases tab

Add (green plus in middle of screen)

Priority Number — Always 1 for a child support

Case Number — Enter the case number from the child support order.
Origination State — Must be NE.
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On the Direct Deposit Tab

Add (green plus in middle of screen)

ABA Number = 104000016

Bank Account Number = 22662057

Account Type = Checking

In Prenote = No (THIS MUST BE SET TO NO!!!)
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On the Details 1 tab

Add (green plus)

E/D code — Use drop down arrow to select. (G91=NE Child Support ...)

% - Enter percentage referenced on the child support order.

Agency — Delete NE Child Support

Effective Start Date — Must be a date within the pay period that you want the deduction
to start.

Child Support Case — Select from drop down.

EE Direct Deposit — Use drop down arrow to select account number 22662057

DEDUCT WHOLE CHECK MUST BE NO!!!!
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On the Details 2 tab

Maximum Pay Period Amount — Enter the dollar amount per pay period displayed on
the child support order.

Save (green check)

You will be asked the following question:

Are pou sure you want attach direct depogit account to this E4ADY
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Click OK.

PAYROLL‘
HAXK Page 4 of 4



